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State of California

TAX AUDITOR I,
EMPLOYMENT DEVELOPMENT DEPARTMENT

PROMOTIONAL EXAMINATION

COMMENCE TESTING NOTICE

The Employment Development Department (EDD) is currently accepting applications for
the Tax Auditor Il, EDD examination. The next commence testing date is:

April 25, 2006

This is a continuous filing examination, which means EDD will accept Examination
Applications (STD 678) continuously for applicants who meet the education and/or
experience requirements. Testing occurs in accordance with the hiring needs of the
Department the examination serves.

All applications must be POSTMARKED no later than April 25, 2006, the commence
testing date, in order to be considered for this examination. Applications received after
the commence testing date will be kept on file for the next examination. Applications not
sent through the U.S. Postal Service (i.e., hand carried to EDD) must be RECEIVED BY
5:00 P.M. ON THE COMMENCE TESTING DATE. Use of EDD metered mail, including
EDD interoffice mail (e.g., red or gold bag), and FAXED applications are prohibited.

The EDD encourages all potential applicants to read the entire examination bulletin.
All inquiries about this examination should be directed to Lalane Lasala at
(916) 654-9177.

Examination Identification Number: 6HR06

PLEASE NOTE: The examination bulletin for the Tax Auditor Il, EDD should be posted on a
continuous basis as examination applications are accepted continuously.
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PROMOTIONAL EXAMINATION

CALIFORNIA STATE GOVERNMENT - AN EQUAL OPPORTUNITY EMPLOYER TO ALL REGARDLESS OF RACE, COLOR, CREED, NATIONAL ORIGIN, ANCESTRY, SEX, MARITAL STATUS, DISABILITY, RELIGIOUS OR
POLITICAL AFFILIATION, AGE, OR SEXUAL ORIENTATION.

IT IS AN OBJECTIVE OF THE STATE OF CALIFORNIA TO ACHIEVE A DRUG-FREE STATE WORK PLACE. ANY APPLICANT FOR STATE EMPLOYMENT WILL BE EXPECTED TO BEHAVE IN ACCORDANCE WITH THIS
OBJECTIVE BECAUSE THE USE OF ILLEGAL DRUGS IS INCONSISTENT WITH THE LAW OF THE STATE, THE RULES GOVERNING CIVIL SERVICE AND THE SPECIAL TRUST PLACED IN PUBLIC SERVANTS.

DEPARTMENTAL

PROMOTIONAL FOR EMPLOYMENT DEVELOPMENT DEPARTMENT (EDD)

POSITIONS Positions exist statewide.

POSITION The Tax Auditor Il, EDD is the first journey level in the Tax Auditor series.

DESCRIPTION Incumbents independently conduct tax audits, investigations, and examinations of
employers’ books and records of average difficulty for the purpose of determining
status and/or liability and gain compliance under the provisions of the California
Unemployment Insurance Code. Incumbents may also be responsible for
determining subject wage information in completing Benefit Program assignments;
and may serve as a member of an audit team on more difficult audits.

SALARY RANGE $3589 - $4363 per month

CONTINUOUS FILING Examination Applications (STD 678) will be accepted continuously. Testing will
occur in accordance with the hiring needs of the Department (commence testing
dates will be announced).

HOW TO APPLY To apply for this examination, submit a completed Examination Application

(STD 678) POSTMARKED no later than the commence testing date. Applications
postmarked after the commence testing date will be kept on file for the next
administration of this examination. Applications not sent through the U.S. Postal
Service (i.e., hand carried to the Human Resource Services Division) must be
RECEIVED BY 5:00 P.M. ON THE COMMENCE TESTING DATE. Use of EDD metered
malil, including interoffice mail (e.g., red or gold bag), and faxed applications are
prohibited. Submit applications DIRECTLY to:

MAILING ADDRESS: FILE IN PERSON ADDRESS:
Employment Development Department Employment Development Department
Human Resource Services Div, MIC 54 Human Resource Services Division
Attention: Tax Auditor Il, EDD Exam Attention: Tax Auditor Il, EDD Exam
P.O. Box 826880 751 N Street, 6" Floor Solar Building
Sacramento, CA 94280-0001 Sacramento, CA 95814

Note: To gain access to the 6" Floor Solar Building, you must enter at
722 Capitol Mall and sign in at the security desk.

DO NOT SUBMIT APPLICATIONS TO THE STATE PERSONNEL
BOARD

Note: All applications must include “from” and “to” dates (month/day/year), time
base, civil service class titles, and range. Applications received without this
information may be rejected because of incomplete information.

SEE PAGE 2 FOR ADDITIONAL INFORMATION
TAX AUDITOR II, EDD JJ50-4340 CONTINUOUS FILING
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COMPETITION In order to take this examination, applicants must have a permanent civil service
LIMITED TO (EDD) appointment with the EDD.

STATE EMPLOYEES

REQUIREMENTS NOTE: All applicants must meet the education and experience requirements for this
FOR ADMITTANCE TO examination by the commence testing date.

THE EXAMINATION o ) ) . o
Qualifying experience may be combined on a proportionate basis if the

Minimum requirements stated below include more than one pattern and are distinguished as

Qualifications “Either” | “or” Il. For example, candidates possessing qualifying experience
amounting to 50% of the required time of Pattern |, and additional experience
amounting to 50% of the required time of Pattern Il, may be admitted to an
examination as meeting 100% of the overall experience requirements.

EITHER |

One year of experience in the California state service performing professional
accounting or auditing duties of a class with a level of responsibility equivalent to
that of Auditor I. (Applicants who meet the educational requirement and who have
completed six months of service performing accounting or auditing duties of a class
with a level or responsibility equivalent to that of Auditor | will be admitted to the
examination, but they must satisfactorily complete one year of this experience
before they can be considered eligible for appointment.)

ORIl
Experience: Two years of increasingly responsible professional tax accounting or
auditing experience. (Experience in the California state service applied toward this
requirement must include at least one year performing the duties of a class with a
level of responsibility equivalent to that of Auditor I.)

AND
Education Requirements: The following educational background is required of all
competitors for the class Tax Auditor I, EDD:

Education 1. Equivalent to graduation from college, with a specialization in accounting; or

Requirements . .
9 2. Completion of either:

a. A prescribed professional accounting curriculum given by a residence or

correspondence school of accountancy, including courses in elementary
and advanced accounting, auditing, cost accounting, and business law; or

b. The equivalent of sixteen semester hours of professional accounting
courses given by a collegiate-grade residence institution, including courses
in elementary and advanced accounting, auditing, and cost accounting; and
three semester hours of business law.

NOTE: “Professional accounting curriculum” means core accounting courses that
are the required courses needed to obtain a certificate, Associate of Arts, or
Bachelors Degree in Accounting. Unacceptable courses would include
mathematics, statistics, data processing, bookkeeping, and marketing
courses.

All Examination Applications must contain the following information on all
accounting, auditing, business law, and related courses completed: title, semester

Proof of Completion . s .
prett or quarter credits, name of institution, and completion date.

of Education

Requirements ) o . )
NOTE: All applicants must submit evidence/proof of completion of the education

requirement with their Examination Application. The proof provided must be
copies of official college transcripts that show the specific coursework and
semester/quarter hours required and will become the property of the EDD.

Educational proof must be in English or an official English translation (i.e., an
accredited college, university, or private institution which not only translates the
degree/transcripts verbatim, but also explains what the degree/course work is
equivalent to in the United States.)

CONTINUED ON PAGE 3
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SPECIAL
QUALIFICATIONS All employees must be willing to travel and work away from the office.

REASONABLE If you need an accessible test location, an interpreter, or other special testing

ACCOMMODATIONS arrangements because of a disabling condition or your religious beliefs, please
complete question 2 and/or 3 on page 1 of the Examination Application (STD 678).
You will be contacted and necessary arrangements will be made.

ELIGIBLE LIST A departmental promotional eligible list will be established for the EDD. Names of

INFORMATION successful competitors are merged onto the list in order of final score, regardless of
date. Eligibility expires 12 months after it is established unless the needs of the
services and conditions of the list warrant a change in this period.

COMPETITORS MAY COMPETE ONLY ONCE IN ANY CONSECUTIVE
12-MONTH PERIOD.

EXAMINATION This examination utilizes an evaluation of each candidate’s experience and

INFORMATION education compared to a standard developed from the class specification. For this
reason, it is especially important that each candidate take special care in accurately
and completely filling out their application.

List all experience relevant to the “Requirements for Admittance to the Examination”
shown on this announcement, even if that experience goes beyond the ten year
limit printed on the applications. Supplementary information (resumes) will be
accepted, but read the “Requirements for Admittance to the Examination” and
“Scope” carefully to see what kind of information will be useful to the staff doing the
evaluation.

In order to obtain a position on the eligible list, a minimum rating of 70% must be
attained.
EDUCATION AND EXPERIENCE - WEIGHTED 100%

SCOPE Ratings will be determined based on the depth and breadth of professional
education and experience beyond what is minimally required. Emphasis will be
placed on measuring:

A. Knowledge of:

1. Taxing and related provisions of the California Unemployment Insurance
Code, the application of the Internal Revenue Code, and other California
Code Sections (e.g., Revenue and Taxation Code, Labor Code, Business
and Professions, etc.) as they relate to the programs administered by the
Department.

2. Related legal opinions, California Unemployment Insurance Appeal Board
decisions and court decisions related to the Unemployment Insurance
Code and Personal Income Tax Withholding Programs.

3. Government/Departmental structure, organization and function.
4. Auditing practices and procedures as used by the Department.

5. Automated systems and their applications as they relate to Department
auditing and compliance activities.

6. The Department’s mission and value statement, long-range plan, as well
as respective Branch/Division Commitments/Values.

SEE PAGE 4 FOR ADDITIONAL INFORMATION
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SCOPE (Continued) B. Ability to:

1.

Apply auditing principles and procedures.

2. Apply the provisions of the California Unemployment Insurance Code and
understand the application of other State and Federal codes and
regulations as they relate to programs administered by the Department.

3. Apply legal opinions, court and California Unemployment Insurance
Appeals Board decisions, and Departmental policies and procedures.

4. Establish and maintain cooperative relations with customers, both internal
and external and encourage open two-way communication.

5. Gain and maintain the confidence and cooperation of those contacted
during the course of the work.

6. Analyze situations accurately and take an effective course of action in a
timely manner.

7. Work independently or within a team setting.

8. Reason logically and creatively in unique situations.

9. Perform effectively in an automated environment.

10. Prepare clear, well-written, complete, and concise reports and

correspondence.

11. Make effective presentations.

12. Demonstrate innovation, providing opportunities for change.

13. Plan, organize, and manage projects effectively.
INQUIRIES The EDD encourages all potential applicants to read this entire bulletin.
ABOUT THIS Please refer to page 5 of this bulletin for additional examination information.
EXAMINATION All inquiries about this examination should be directed to the Tax Auditor Il

Exam Technician at (916) 654-6869.

CONTINUED ON PAGE 5
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GENERAL INFORMATION

THE EMPLOYMENT DEVELOPMENT DEPARTMENT reserves the right to revise the examination plan to better meet
the needs of the service if the circumstances change under which this examination was planned. Such revision will
be in accordance with civil service laws and rules and all candidates will be notified.

IT IS THE CANDIDATE’S RESPONSIBILITY to contact the Employment Development Department, Human Resource
Services Division, (916) 654-6869, three weeks after the commence testing date if he/she has not received a notice in
the mail.

EXAMINATION APPLICATIONS (STD 678) are available at local offices of the Employment Development Department,
at the State Personnel Board, and on the Internet at www.spb.ca.gov.

If you meet the requirements stated on this bulletin you may take this examination, which is competitive. Possession
of the entrance requirement(s) does not ensure a place on the eligible list. Your performance in the examination
described on this bulletin will be compared with the performance of the other candidates who take this test, and all
candidates who pass will be ranked according to their scores.

EXAMINATION LOCATIONS: When a written test is part of the examination, it will be given in such places as the
number of candidates and conditions warrant. When oral interviews are part of the examination, ordinarily, such
interviews are scheduled in the following areas: Sacramento, San Francisco, and Los Angeles. However, locations
of interviews may be limited or extended as conditions warrant.

IF A CANDIDATE’S NOTICE of oral interview fails to reach him/her prior to the day of the interview due to a verified
postal error, he/she will be rescheduled upon written request.

INTERVIEW SCOPE: If an interview is conducted, in addition to the SCOPE described on this bulletin, the Final
Rating Panel will consider education, experience, personal development, personal traits, and fithess. In appraising
experience, more weight will be given to the breadth and recency of pertinent experience and evidence of the
candidate’s ability to accept and fulfill increasing responsibilities than to the length of his/her experience. Evaluation
of a candidate’s personal development will include consideration of his/her recognition of his/her own training needs,
his/her plans for self-development, and the progress he/she has made in his/her efforts toward self-development.

ELIGIBLE LISTS: Eligible lists established by competitive examination, regardless of date, must be used in the
following order: 1) subdivisional promotional, 2) departmental promotional, 3) multidepartmental promotional,
4) servicewide promotional, 5) departmental open, 6) open eligible list. When there are two lists of the same kind,
the older must be used first. Eligible lists will expire in from one to four years unless otherwise stated on this bulletin.
In the case of continuous testing examinations, names are merged into the appropriate eligible lists in order of final
test scores regardless of the date of the test and the resulting eligible lists will be used only to fill vacancies in the
area shown on the bulletin.

PROMOTIONAL EXAMINATIONS ONLY: Veterans Preference Points are not granted in promotional examinations.
Competition is limited to employees who have a permanent civil service appointment. Under certain circumstances
other employees may be allowed to compete under provisions of Rules 234, 235, and 235.2. State Personnel Board
Rules 233, 234, 235, 235.2, and 237 contain provisions regarding civil service status and eligibility for promotional
examination. These rules may be reviewed at the EDD’s Human Resource Services Division, at the State Personnel
Board, and on the Internet at www.spb.ca.gov.

HIGH SCHOOL EQUIVALENCE: Equivalence to completion of the 12th grade may be demonstrated in any one of the
following ways: 1) passing the General Educational Development (GED) test; 2) completion of 12 semester units of
college-level work; 3) certification from the State Department of Education, a local school board, or high school
authorities that the candidate is considered to have education equivalent to graduation from high school; or
4) for clerical and accounting classes, substitution of business college work in place of high school on a year-for-year
basis.

EMPLOYMENT DEVELOPMENT DEPARTMENT

Human Resource Services Division, MIC 54

P.O. Box 826880

Sacramento, CA 94280-0001 California Relay Service for Hearing Impaired:

Telephone/Exam Hotline: (916) 654-6869 From TDD Phone: (800) 735-2929
Web site: www.edd.ca.gov From Voice Phone: (800) 735-2922

TDD is a Telecommunications Device for the Deaf and is reachable only from telephones equipped with a TDD device.




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /PageByPage
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.2
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.1000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams true
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /SyntheticBoldness 1.000000
  /Description <<
    /FRA <>
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /ENU <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice




